Process for setting up a student exchange visit with a Round Square school or Direct Partner School connected with CSIA, Korea
1. The student fills in an exchange form                     
2. Once the forms are completed and schools/regions selected, start the process of communication with other colleagues.  Initial enquiries (which are also often  initiated at Conferences) about the feasibility of the exchange will require the faxing or emailing of forms. 
3. At this stage it is probably best practice to work only through the Staff Rep though some schools do work differently. 
4. Once the exchange is confirmed, parents handle travel, insurance and visas.  The Staff Rep is responsible for internal paperwork and communication with the host school. 
5. There may be a need for an acceptance of Cultural Exchange letter, or written confirmation that the student is involved in educational and cultural activity only. 
6. For an exchange under three months, a tourist visa may be best. 
7. Whilst the exchange is underway there should be open communication between parents and Staff Reps.  Email is easiest. 
8. Whilst on exchange, students must expect to be subject to the rules of the host school.  This will apply to such matters as work ethic, behaviour, drinking and smoking etc.  It is expected that whilst on exchange, students will engage in some form of community service. 
9. National exchanges operate on similar lines but are usually of a shorter duration. 
See the exchange form below
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STUDENT EXCHANGE APPLICATION FORM ROUND SQUARE (Initial application first two pages)
First Choice:  _________________________ (Country)…………………………..
	        (Name of School Applying To)				                  	Photo
From:  _________________________________
		Name of student
Second Choice:…………………………………Third Choice:………………………….
								
Student's school: ________________________	Date of application: ______________
	All the following must be completed to ensure your application can be accepted.


SECTION A        (Application should be printed with black pen for ease of photocopy and fax.) 
(Short Form)
I wish to be considered for a ROUND SQUARE or DIRECT PARTNER EXCHANGE :
	NAME......................................................................(Korean & English (passport spelling) 
DATE OF BIRTH: …...............     COUNTRY OF BIRTH............ 	CITY OF BIRTH: .............

	                          

	PASSPORT No.........................................
	PASSPORT EXPIRY DATE: .........................

	NATIONALITY:.......................................
	WHAT GRADE ARE YOU IN ......................

	HOME ADDRESS................................................................................................
                               ................................................................................................
                               .................................................................................................
 PHONE  (include country code) (       ).................................. FAX (      )...................................

	STUDENT’S    EMAIL ADDRESS: ........................................................

	
FATHER'S NAME.........................................................
Father’s e-mail address:……………………………………

	OCCUPATION............. ……………..TEL (Work)...........................FAX ...............................

	HOME ADDRESS...........................................................................................                      Page 2
    (if different to    .............................................................................................
    student )              ................ TEL (Home).....................................................

	MOBILE: (include country code).................................................................


	MOTHER'S NAME................

	OCCUPATION.................. TEL (Work)...................

	HOME ADDRESS.................................................................................................
    (if different to    ..................................................................................................
    student )              ................ TEL (Home)...................................................

	LANGUAGES SPOKEN AT HOME: ...............................................................

	RELIGION: (optional) Do you practice a religion whose observances or diets need to be taken into consideration to facilitate your exchange?
Please explain: .................................................................................................................................

	PROPOSED DATE AND LENGTH OF EXCHANGE: ........................
(eg.  Jan 7 to February 10, 2011 or  Jul 20 – August 15, 2011) as examples
				1st CHOICE:    month __________ to month __________/year
				2nd CHOICE:    month __________ to month __________/year



Hobbies:………………………………………………………………………………………………

School subjects most interested in:…………………………………………………………….


Siblings (brothers or sisters)  #......elder brothers   #.... younger brothers
                                               #.......elder sisters     #.....younger brothers

Please explain who is still living at home:…………………………………………………………….
………………………………………………………………………………………………………………………………..
This is the end of the ‘short form’.
Applicants will need to fill out the other sections, and obtain signatures over the next few weeks in order to be fully accepted for exchange. Final acceptance is up to the school that the student is applying for.
